Welcoming foreign exchange students to your school or
community is an important step in fostering an inclusive and
supportive environment. A well-crafted welcome letter can make
a significant difference in helping these students feel at
home and excited about their new adventure. Here are five
templates for writing a welcome letter to foreign exchange
students, designed to address various aspects of their arrival
and stay.

Welcome Letter Template 1: General
Welcome to School

Subject: Welcome to [School/Institution Name]!
Dear [Student's Name],

On behalf of [School/Institution Name], I am delighted to
welcome you to our community! As a foreign exchange student,
you bring valuable perspectives and diversity to our campus,
and we are excited to have you with us.

During your time here, you will have numerous opportunities to
engage in [mention academic programs, cultural activities, or
social events]. We encourage you to take full advantage of
these experiences to enrich your stay.

If you have any questions or need assistance, please feel free
to contact [contact person or office]. We are here to support

you.

Warmest welcome, and we wish you an enriching and enjoyable
experience at [School/Institution Name].

Best regards,

[Your Name]
[Your Position]



Example for Template 1

Subject: Welcome to Springfield University!
Dear Sofia,

On behalf of Springfield University, I am delighted to welcome
you to our community! As a foreign exchange student from
Italy, you bring valuable perspectives and diversity to our
campus, and we are excited to have you with us.

During your time here, you will have numerous opportunities to
engage in our renowned language programs, cultural festivals,
and social events. We encourage you to take full advantage of
these experiences to enrich your stay.

If you have any questions or need assistance, please feel free
to contact our International Student Office. We are here to

support you.

Warmest welcome, and we wish you an enriching and enjoyable
experience at Springfield University.

Best regards,

Dr. Emily Harris
Dean of International Affairs

Welcome Letter Template 2: Introduction
to Host Family

Subject: Welcome to Your New Home in [City/Country]!
Dear [Student's Name],

We are the [Host Family's Last Name] family, and we are
thrilled to welcome you into our home and community here in



[City/Country]. As your host family, we are excited to share
our culture with you and learn about yours.

During your stay, we hope to make you feel comfortable and a
part of our family. We have planned various activities to
introduce you to our way of life and the local community.

Please let us know if there is anything specific you would
like to experience or if you have any dietary preferences or
restrictions. Our goal is to make your stay as enjoyable and
enriching as possible.

Looking forward to an incredible time together!
Warm regards,

[Host Family's Names]

Example for Template 2

Subject: Welcome to Your New Home in Denver, Colorado!
Dear Carlos,

We are the Johnson family, and we are thrilled to welcome you
into our home and community here in Denver, Colorado. As your
host family, we are excited to share our culture with you and
learn about yours from Brazil.

During your stay, we hope to make you feel comfortable and a
part of our family. We have planned various activities,
including hiking trips, local food tasting, and attending
community events.

Please let us know if there is anything specific you would
like to experience or if you have any dietary preferences or
restrictions. Our goal is to make your stay as enjoyable and
enriching as possible.

Looking forward to an incredible time together!



Warm regards,

Mike, Susan, and Emily Johnson

Welcome Letter Template 3: Cultural
Orientation Information

Subject: Getting Acquainted with [City/Country] Culture
Dear [Student's Name],

Welcome to [City/Country]! As part of our foreign exchange
program, we aim to provide you with a comprehensive cultural
orientation to help you acclimate to your new environment.

Here are some key aspects of [City/Country] culture you might
find interesting:

[List cultural traits, customs, or important social norms].
[Include any significant do’'s and don’ts].

We also encourage you to participate in [mention any cultural
events, language classes, or meet-ups] to immerse yourself in
the local culture and community.

If you have any questions or wish to learn more, our
[office/department] is always open for a chat. Welcome once
again, and we hope you have a rewarding cultural experience!

Sincerely,

[Your Name]
[Your Position]

Example for Template 3

Subject: Getting Acquainted with Japanese Culture



Dear Lin,

Welcome to Tokyo, Japan! As part of our foreign exchange
program, we aim to provide you with a comprehensive cultural
orientation to help you acclimate to your new environment.

Here are some key aspects of Japanese culture you might find
interesting:

Respect and politeness are highly valued in social
interactions.

It is customary to remove shoes when entering someone’s home.
Punctuality is important, and being late is often considered
disrespectful.

We also encourage you to participate in our language exchange
meet-ups and cultural festivals to immerse yourself in the
local culture and community.

If you have any questions or wish to learn more, our
International Student Services office is always open for a
chat. Welcome once again, and we hope you have a rewarding
cultural experience!

Sincerely,

Haruka Tanaka
International Student Coordinator

Welcome Letter Template 4: Academic
Orientation and Support

Subject: Welcome to Academic Life at [Institution Name]
Dear [Student's Name],

As you embark on your academic journey at [Institution Name],
we want to ensure you have all the support and resources you
need for a successful experience. Our academic orientation
program is designed to introduce you to the educational system



here and provide you with essential tools for success.
Orientation Highlights:

Overview of academic policies and expectations.

Information on available resources such as tutoring, library
services, and counseling.

Introduction to your academic advisor and faculty members.

We encourage you to actively participate in the orientation
sessions and reach out to us for any academic support or
guidance.

Best of luck, and we are excited to see your academic
achievements!

Sincerely,

[Your Name]
[Your Position]

Example for Template 4

Subject: Welcome to Academic Life at Boston College
Dear Anna,

As you embark on your academic journey at Boston College, we
want to ensure you have all the support and resources you need
for a successful experience. Our academic orientation program
is designed to introduce you to the American educational
system and provide you with essential tools for success.

Orientation Highlights:

Overview of academic policies and expectations.

Information on available resources such as tutoring, library
services, and counseling.

Introduction to your academic advisor, Professor Smith, and
other faculty members.

We encourage you to actively participate in the orientation



sessions and reach out to us for any academic support or
guidance.

Best of luck, and we are excited to see your academic
achievements!

Sincerely,

Dr. Rachel Nguyen
Dean of Student Affairs

Welcome Letter Template 5: Social
Integration and Networking

Subject: Join Our Community at [Institution/Organization Name]
Dear [Student's Name],

Welcome to [Institution/Organization Name]! We understand that
integrating into a new social environment can be challenging,
and we are here to help make this transition as smooth as
possible for you.

We have a vibrant community of students from diverse
backgrounds, and there are numerous clubs, activities, and
events where you can meet new people, make friends, and
network. [List some specific clubs or events that might be of
interest].

We also have a buddy program where we pair you with a current
student who can help you navigate the social scene and

introduce you to life at [Institution/Organization Name].

We can't wait for you to join our community activities and
enrich our campus with your unique perspective.

Best wishes,

[Your Name]



[Your Position]

Example for Template 5

Subject: Join Our Community at Global Exchange University
Dear Diego,

Welcome to Global Exchange University! We understand that
integrating into a new social environment can be challenging,
and we are here to help make this transition as smooth as
possible for you.

We have a vibrant community of students from diverse
backgrounds, and there are numerous clubs, activities, and
events where you can meet new people, make friends, and
network. These include the International Student Club,
Cultural Exchange Nights, and various sports teams.

We also have a buddy program where we pair you with a current
student, Emma, who can help you navigate the social scene and
introduce you to life at Global Exchange University.

We can't wait for you to join our community activities and
enrich our campus with your unique perspective.

Best wishes,

Mark Anderson
Director of Student Engagement

Purpose of a Welcome Letter to Foreign
Exchange Students
The purpose of a welcome letter to foreign exchange students

is to provide a warm and informative introduction to the
school, host family, or community. It aims to ease the



transition into a new cultural and academic environment,
provide essential information, and offer support and
resources.

Key Elements of a Welcome Letter to
Foreign Exchange Students

Personal Welcome Message: A warm and friendly greeting that
makes the student feel welcomed.

Useful Information: Provide relevant information about the
school, community, or cultural norms.

Resources and Support: Highlight available resources and
support systems to assist the student.

Contact Information: Include contact details for further
questions or assistance.

Tips for Writing a Welcome Letter to
Foreign Exchange Students

Be Warm and Encouraging: Use a friendly tone to make students
feel comfortable and welcomed.

Address Potential Concerns: Anticipate and address common
concerns that foreign exchange students might have.

Provide Practical Information: Include information that will
help students navigate their new environment.

Encourage Involvement: Invite students to participate 1in
school or community events to foster integration.

Offer Ongoing Support: Make it clear that support is available
throughout their stay.



