
Writing strong financial hardship letters for loan adjustments
is a crucial step in negotiating more favorable loan terms.
This guide provides a free template for such letters, along
with a realistic example, essential components, a variation of
the template, and tips for writing.

 

Purpose of Financial Hardship Letters for
Loan Adjustments

Explain  Financial  Situation:  Clearly  articulate  your
current  financial  hardship  and  how  it  impacts  your
ability to repay the loan.
Request  Specific  Adjustment:  Ask  for  a  specific
adjustment  to  your  loan  terms,  such  as  a  reduced
interest rate, extended repayment period, or temporary
forbearance.
Provide  Supporting  Evidence:  Include  relevant
information  or  documents  that  support  your  claim  of
financial hardship.
Express Willingness to Cooperate: Show your willingness
to work with the lender and maintain communication.

 

Key  Components  of  a  Financial  Hardship
Letter for Loan Adjustment
Introduction:  Introduce  yourself  and  specify  the  loan  in
question.

Explanation of Hardship: Describe your financial hardship in
detail, including any relevant events like job loss, medical
emergencies, etc.

Requested Loan Adjustment: Specify the type of adjustment you
are seeking and why it would help.



Supporting  Documentation:  Reference  any  documents  you  are
attaching that support your hardship claim.

Commitment to Repayment: Reaffirm your commitment to repaying
the loan under the adjusted terms.

Closing: Conclude with a request for a response and provide
your contact details.

 

Tips  for  Writing  Financial  Hardship
Letters for Loan Adjustments
Be Honest and Direct: Clearly state your situation without
exaggeration.
Be Specific: Detail the changes you need and why they are
necessary.
Attach Evidence: Include any relevant financial statements,
medical bills, job termination notices, etc.
Maintain a Respectful Tone: Keep the letter professional and
respectful.
Proofread: Ensure the letter is free from errors and clearly
written.

 

Financial  Hardship  Letter  for  Loan
Adjustment Template

[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Lender’s Name]



[Lender’s Company]
[Company Address]
[City, State, Zip Code]

Dear [Lender’s Name],

I am writing regarding my loan [Loan Account Number] with
[Lender’s Company]. Due to recent financial hardships, I am
finding it increasingly difficult to meet the monthly payments
under the current terms. Specifically, [briefly describe your
hardship,  such  as  loss  of  employment,  medical  emergency,
reduced income].

To manage this situation and continue making payments, I am
requesting a [state the specific adjustment you need, such as
reduced  payment  amount,  lower  interest  rate,  loan
modification]. This adjustment would [explain how the change
will help you manage payments more effectively].

Attached to this letter, you will find [mention any supporting
documents you are including, such as a budget breakdown, proof
of income reduction, medical bills].

I am committed to fulfilling my loan obligations and hope to
find  a  viable  solution  with  your  assistance.  Your
understanding and cooperation in this matter would be greatly
appreciated.

I look forward to your response and am available to discuss
this matter further at your earliest convenience. You can
contact me at [Your Phone Number] or [Your Email Address].

Thank you for considering my request.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]

 



Example Letter Using the Template

John Doe
123 Main Street
Anytown, AT 12345
johndoe@email.com
(555) 678-1234
May 4, 2024

Ms. Jane Smith
Loan Officer
Anytown Bank
456 Finance Road
Anytown, AT 12345

Dear Ms. Smith,

I  am  writing  regarding  my  mortgage  loan  (Account  No.
123456789)  with  Anytown  Bank.  Due  to  a  recent  medical
emergency and subsequent unexpected medical expenses, I am
finding it increasingly difficult to meet the monthly mortgage
payments under the current terms.

To manage this situation and continue making payments, I am
requesting a temporary reduction in the monthly payment amount
for the next six months. This adjustment would allow me to
handle my immediate financial obligations while I recover and
stabilize my financial situation.

Attached to this letter, you will find a detailed breakdown of
my current monthly expenses, recent medical bills, and a note
from my physician.

I am committed to fulfilling my mortgage obligations and hope
to  find  a  viable  solution  with  your  assistance.  Your
understanding and cooperation in this matter would be greatly
appreciated.

I look forward to your response and am available to discuss
this matter further at your earliest convenience. You can



contact me at (555) 678-1234 or johndoe@email.com.

Thank you for considering my request.

Sincerely,

John Doe

 

Financial  Hardship  Letter  for  Loan
Adjustment Template Variation

[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Lender’s Name]
[Lender’s Company]
[Company Address]
[City, State, Zip Code]

Dear [Lender’s Name],

I hope this letter finds you well. I am reaching out to
discuss my current loan [Loan Account Number] with [Lender’s
Company]. Recently, I have encountered significant financial
difficulties due to [state the reason, such as a pay cut,
increased living expenses, etc.].

In  light  of  these  challenges,  I  am  seeking  a  [state  the
specific adjustment you need, such as extension of the loan
term, interest-only payments for a period]. This adjustment is
critical for me to manage my finances and ensure consistent
loan payments.

Enclosed, please find [list the documents included, such as a



recent  pay  stub,  a  letter  from  your  employer,  a  budget
summary].  These  documents  illustrate  the  change  in  my
financial  situation.

I am committed to resolving this matter and maintaining my
good  standing  with  [Lender’s  Company].  Your  support  in
reevaluating the terms of my loan would be invaluable during
this challenging time.

Thank you for your time and understanding. I am hopeful that
we can find a mutually agreeable solution. Please feel free to
contact me at [Your Phone Number] or [Your Email Address] to
discuss this further.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]


