
Writing  a  landlord  reference  letter  involves  providing  a
potential  landlord  with  information  about  a  tenant’s
reliability and character. This guide includes a template for
a landlord reference letter, an example using the template, a
variation, and insights on the key components and tips for
property managers.

 

Purpose of a Landlord Reference Letter
A landlord reference letter is written to:

Confirm a tenant’s reliability and responsibility.
Provide insights into the tenant’s behavior and suitability
for rental.
Assist the tenant in securing future rental opportunities.

 

Key  Components  of  a  Landlord  Reference
Letter
Tenant  Information:  State  the  name  of  the  tenant  and  the
duration of their tenancy.

Payment History: Mention the tenant’s reliability in paying
rent.

Care of Property: Comment on how well the tenant maintained
the property.

Behavior: Note the tenant’s behavior, especially in terms of
following rules and interaction with neighbors.

Overall  Recommendation:  Provide  a  final  recommendation
regarding the tenant’s suitability for rental.

Contact Information: Offer your contact details for further
inquiries.



 

Tips  for  Writing  a  Landlord  Reference
Letter

Be  Honest:  Provide  accurate  information  about  the
tenant’s tenancy.
Be Specific: Offer concrete examples of the tenant’s
good qualities, where applicable.
Keep  It  Professional:  Maintain  a  professional  and
unbiased tone throughout the letter.
Be Concise: Deliver all necessary information in a clear
and concise manner.
Proofread:  Ensure  the  letter  is  free  of  errors  and
professionally presented.

 

Landlord Reference Letter Template

[Your Name]
[Your Position]
[Property Management Company, if applicable]
[Company Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name or 'To Whom It May Concern']
[Recipient's Address or Organization's Name]
[City, State, Zip Code]

Dear [Recipient's Name or 'To Whom It May Concern'],

I am writing to provide a reference for [Tenant's Name], who
rented [Property Address] from [Start Date] to [End Date]. As
[Your  Position],  I  had  direct  experience  managing  their
tenancy.



During  their  time  at  the  property,  [Tenant's  Name]
consistently paid rent on time and maintained the property in
excellent condition. They displayed respect for the property
and adherence to all rental agreement terms.

[Tenant's Name] was cooperative and communicated effectively
regarding any maintenance issues or concerns. Their conduct
with neighbors and other tenants was always courteous and
respectful.

Based on my experience, I can confidently recommend [Tenant's
Name]  as  a  tenant.  They  have  shown  themselves  to  be
responsible  and  reliable.

Should you require any additional information, please feel
free to contact me at [Your Contact Information].

Sincerely,

[Your Name]

 

Example Letter Using the Template

John Smith
Property Manager
Sunshine Apartments
123 Rental Rd
Cityville, CV 12345
john.smith@sunshineapartments.com
(555) 678-1234
April 1, 2024

To Whom It May Concern,

I am writing to provide a reference for Emily Johnson, who
rented Apartment 5B at Sunshine Apartments from January 1,
2022, to December 31, 2023. As the Property Manager, I had
direct experience managing their tenancy.



During her time at the property, Emily consistently paid rent
on time and maintained her apartment in excellent condition.
She displayed a high level of respect for the property and
adhered to all the terms of her rental agreement.

Emily was cooperative and communicated effectively regarding
any maintenance issues or concerns. Her conduct with neighbors
and other tenants was always courteous and respectful.

Based on my experience, I can confidently recommend Emily
Johnson as a tenant. She has proven to be a responsible and
reliable individual.

Should you require any additional information, please feel
free  to  contact  me  at  john.smith@sunshineapartments.com  or
(555) 678-1234.

Sincerely,

John Smith

 

Landlord  Reference  Letter  Template
Variation

[Your Name]
[Your Position]
[Property Management Company, if applicable]
[Company Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name or 'To Whom It May Concern']
[Recipient's Address or Organization's Name]
[City, State, Zip Code]

Hello [Recipient's Name or 'To Whom It May Concern'],



I am pleased to write this reference for [Tenant's Name], who
was a tenant at [Property Address] from [Start Date] to [End
Date].

Throughout their tenancy, [Tenant's Name] demonstrated a great
sense  of  responsibility  in  maintaining  the  property  and
fulfilling rent obligations on time. They were respectful of
the property's rules and maintained a good relationship with
neighbors and the management team.

In my interactions with [Tenant's Name], I found them to be
honest, reliable, and courteous. They left the property in
excellent condition upon their departure, which reflects their
respect for the property.

I have no hesitation in recommending [Tenant's Name] as a
prospective  tenant  and  believe  they  will  be  a  valuable
addition to any rental community.

For any further details, please contact me at [Your Contact
Information].

Warm regards,

[Your Name]


