Death Announcement Email to Staff
Subject: Unfortunate news about X (Name of 

departed individual)

[Email content]

Dear all,

I regret to inform you all that X [Write designation, department] of our company has left his soul and departed for heavenly abode yesterday because of long sickness. 

A 2 minute prayer meeting for his departed soul is being held today at 4PM at common area. I request you all to join us and send your silent blessings to him and strength to his family. 

With love and sympathy,

Thanks & regards,

[Write your name & designation]
