Termination Letter with Cause

To,

Name,

Date

Dear Luv,

Please be informed that you are terminated from the post of Assistant Engineer, effective 3 May 2019.

We have been receiving multiple complaints from the client regarding the lack of accuracy and accountability in the work that you have done forthem. We also understand that you have been warned both by them and us several times. Yet, you have failed to improve. Therefore, this decision has been made regarding your employment according to Clause 11 of the employment contract.

Please note that you are required to submit all copies of all the kinds of intellectual property belonging to the company that you may have. You are reminded that all the intellectual property that you have generated or contributed to belong to our company and you will not be credited for the same.

You are required to meet the HR executive post lunch on 3rd May to complete the formalities. 

Any queries regarding the same may be addressed to me directly. 

Thank you,

Yours sincerely,

Vishal

HR Manager

ABC Technologies
