Welcome Letter to New Member
To: 

From:

Subject:

Dear ——— [Name],

We are pleased that you have decided to get associated with 

us at [Name of the association]. We are thrilled to get to 

know you and working with you.

To help you with the process we have planned a couple of  things 

for you for the upcoming month. Here is a detailed itinerary:

[List of work to do]

You can take advantage of all your membership rights at 

[website]. We will be thrilled to serve you. We will need 

a few things from you to get started. A proper list has 

been attached. We would appreciate it if you could send 

them to us ASAP.

Should you have any question or need assistance with 

anything, feel free to call us at [Phone number] or email 

us at [Email].

Yours Sincerely
