
A rent termination letter is a formal document used by either
a landlord or a tenant to notify the other party of their
intention to end the rental agreement. This type of letter is
crucial in ensuring that the process of ending a tenancy is
conducted legally and smoothly. Here are eight templates for
writing  a  rent  termination  letter,  suitable  for  various
scenarios.

 

Purpose of a Rent Termination Letter
The  primary  purpose  of  a  rent  termination  letter  is  to
formally communicate the decision to end a rental agreement.
It  serves  as  an  official  record  and  can  help  prevent
misunderstandings or legal issues. For landlords, it’s a way
to notify tenants about the end of the lease and the need to
vacate  the  property.  For  tenants,  it’s  used  to  inform
landlords of their intention to leave the rental property.

 

Key Elements of a Rent Termination Letter
– Clear Statement of Intent: The letter should clearly state
the intention to terminate the rental agreement.
– Date of Termination: Include the specific date when the
tenancy will end.
– Reference to Lease Terms: Mention any relevant clauses from
the lease agreement related to termination.
– Reason for Termination: While not always required, providing
a reason can be helpful, especially for record-keeping.
– Instructions for Next Steps: Outline any necessary steps or
actions that the recipient of the letter should take.

 



Tips  for  Writing  a  Rent  Termination
Letter
1.  Be  Professional  and  Courteous:  Maintain  a  formal  and
respectful tone throughout the letter.
2. Follow Legal Requirements: Ensure the letter adheres to
local laws and the terms of the lease agreement.
3. Provide Adequate Notice: Give notice according to the lease
terms and local rental laws.
4.  Keep  It  Clear  and  Concise:  Be  straightforward  in  your
language and avoid unnecessary details.
5.  Proofread:  Check  for  errors  to  ensure  clarity  and
professionalism.

 

Rent Termination Letter Templates
 

Rent  Termination  Letter  Template  1:
Landlord to Tenant – End of Lease

[Landlord's Name]
[Landlord's Address]
[City, State, Zip Code]
[Date]

[Tenant's Name]
[Property Address]

Dear [Tenant's Name],

I am writing to inform you that your lease for the property
located at [Property Address] will not be renewed. As per our
lease  agreement,  this  letter  serves  as  a  [Number  of  Days
Notice, e.g., 30-day] notice of lease termination. Therefore,
the lease will terminate on [Date].



Please ensure that the property is vacated and left in a clean
and undamaged condition on or before the termination date.
Kindly schedule a time with me for the final walk-through and
return of keys.

If you have any questions, please feel free to contact me.

Sincerely,

[Landlord's Name]

 

Rent  Termination  Letter  Template  2:
Tenant to Landlord – End of Lease

[Tenant's Name]
[Tenant's Address]
[City, State, Zip Code]
[Date]

[Landlord's Name]
[Property Address]

Dear [Landlord's Name],

I am writing to notify you that I will not be renewing my
lease for the property located at [Property Address]. As per
the lease agreement, this letter serves as a [Number of Days
Notice, e.g., 30-day] notice of my intention to vacate the
property. My lease will terminate on [Date].

I  will  ensure  that  the  property  is  left  in  a  clean  and
undamaged condition and will contact you to arrange a final
walk-through and key return.

Thank you for the tenancy.

Sincerely,



[Tenant's Name]

 

Rent  Termination  Letter  Template  3:
Landlord to Tenant – Lease Violation

[Landlord's Name]
[Landlord's Address]
[City, State, Zip Code]
[Date]

[Tenant's Name]
[Property Address]

Dear [Tenant's Name],

This letter serves as formal notice of lease termination due
to a violation of the lease agreement. It has come to my
attention that [Describe Lease Violation]. This violation is
in breach of clause [Clause Number] of our lease agreement.

As a result, your lease will be terminated on [Date], which is
a [Number of Days Notice] notice period as required by our
lease agreement and state law.

Please vacate the property by the termination date and ensure
it is left in a clean and undamaged condition. I will contact
you to arrange a final walk-through.

If you have any questions or concerns, please reach out to me
directly.

Sincerely,

[Landlord's Name]

 



Rent  Termination  Letter  Template  4:
Tenant  to  Landlord  –  Early  Termination
(Relocation)

[Tenant's Name]
[Tenant's Address]
[City, State, Zip Code]
[Date]

[Landlord's Name]
[Property Address]

Dear [Landlord's Name],

I regret to inform you that due to [Reason for Relocation,
e.g.,  job  relocation],  I  need  to  terminate  my  lease  at
[Property  Address]  earlier  than  the  original  end  date.  I
understand that my lease agreement requires a [Number of Days
Notice] notice period, so please consider this letter as my
official notice. I intend to vacate the property by [Date].

I will ensure the property is left in a clean and undamaged
condition. Please let me know a convenient time for the final
walk-through and key return.

I apologize for any inconvenience this may cause and thank you
for understanding my situation.

Sincerely,

[Tenant's Name]

 

Rent  Termination  Letter  Template  5:
Landlord to Tenant – Property Sale

[Landlord's Name]



[Landlord's Address]
[City, State, Zip Code]
[Date]

[Tenant's Name]
[Property Address]

Dear [Tenant's Name],

I am writing to inform you that I have decided to sell the
property located at [Property Address]. As a result, I need to
terminate  your  lease  agreement.  This  letter  serves  as  a
[Number of Days Notice, e.g., 60-day] notice, in accordance
with  our  lease  agreement  and  state  law.  The  lease  will
therefore terminate on [Date].

Please make arrangements to vacate the property by this date
and  leave  it  in  a  clean  and  undamaged  condition.  I  will
contact you to arrange a final inspection and key return.

If you need any assistance or have questions, please feel free
to contact me.

Sincerely,

[Landlord's Name]

 

Rent  Termination  Letter  Template  6:
Tenant  to  Landlord  –  Health  or  Safety
Concerns

[Tenant's Name]
[Tenant's Address]
[City, State, Zip Code]
[Date]

[Landlord's Name]
[Property Address]



Dear [Landlord's Name],

I am writing to inform you of my decision to terminate my
lease  at  [Property  Address]  due  to  unresolved  health  and
safety concerns. Despite my previous communications regarding
[Describe Health/Safety Concerns], these issues have not been
adequately addressed.

Given the severity of these concerns and their impact on my
ability to safely reside at the property, I am exercising my
right to terminate the lease. As required by state law, this
letter serves as a [Number of Days Notice] notice. I will
vacate the property by [Date].

I will ensure the property is left in good condition. Please
contact me to arrange a final walk-through.

Thank you for your attention to this matter.

Sincerely,

[Tenant's Name]

 

Rent  Termination  Letter  Template  7:
Landlord  to  Tenant  –  Renovations  or
Repairs

[Landlord's Name]
[Landlord's Address]
[City, State, Zip Code]
[Date]

[Tenant's Name]
[Property Address]

Dear [Tenant's Name],

I am writing to inform you of the need to perform significant



renovations/repairs  at  [Property  Address],  requiring  the
property to be vacated. As such, I am terminating your lease
agreement,  effective  [Date],  which  provides  the  required
[Number of Days Notice, e.g., 30-day] notice period.

I  apologize  for  the  inconvenience  this  may  cause.  Please
vacate the property by the termination date and leave it in a
clean and undamaged condition. I will be in touch to arrange a
final inspection and key return.

Thank you for your understanding and cooperation.

Sincerely,

[Landlord's Name]

 

Rent  Termination  Letter  Template  8:
Tenant  to  Landlord  –  Unsatisfactory
Living Conditions

[Tenant's Name]
[Tenant's Address]
[City, State, Zip Code]
[Date]

[Landlord's Name]
[Property Address]

Dear [Landlord's Name],

I am writing to notify you of my decision to terminate my
lease  at  [Property  Address]  due  to  unsatisfactory  living
conditions.  Despite  repeated  requests  for  repairs  and
maintenance,  issues  such  as  [List  Specific  Issues,  e.g.,
plumbing problems, mold] have not been resolved, impacting my
quality of living.

As a result, I am exercising my right to terminate the lease,



effective [Date], in accordance with our lease agreement and
state law. This serves as my [Number of Days Notice] notice.

I will vacate the property by the termination date and ensure
it is left in a clean condition. Please contact me to schedule
a final walk-through.

Thank you for your attention to this matter.

Sincerely,

[Tenant's Name]

These templates cover a range of common scenarios for rent
termination. When writing such a letter, it’s important to be
clear, precise, and mindful of legal obligations and rights.
Whether you are a tenant or a landlord, a well-written rent
termination letter can help ensure a smooth transition and
protect your interests.


