Acceptance Letter for Employment
From,

——–

——–

——–

Date ——

To,

———-

———-

———-

Dear ———- [HR/Manager Name],

Thank you for giving me the offer of [position name] with [the name of the company]. I am grateful to accept this job offer, and I look forward to starting my career with your company on [date of joining].

As we have discussed earlier, I expect the salary I get paid of [salary] and the medical insurance benefits also be provided in 45 days after my joining.

Once again, I thank you for giving me this opportunity and waiting to join your team to do my best for the company in the future.

Please contact me in case of any further requirements.

Yours Sincerely,

Name
