Inviting participants to take part in a research study
requires a formal approach that clearly outlines the purpose
of the study and what 1s expected of the participants. Here
are three templates for a formal invitation to participate in
a research study, each followed by an example. Additionally,
sections on the purpose of such a letter, key elements to
include, and tips for writing are provided.

Research Study Invitation Template 1

Subject: Invitation to Participate in [Study Title]
Dear [Recipient's Name],

I am writing to you from [Your Institution or Research Team
Name]. We are conducting a study on [Research Topic], and we
believe that your input could provide valuable insights.

Study Details:

Title: [Study Title]

Purpose: [Briefly describe the purpose of the study]
Participant Requirements: [Outline any specific requirements
for participation]

Duration: [Duration of the study or the time commitment
required]

Compensation: [Details of any compensation or incentive, if
applicable]

Your participation will be instrumental in advancing our
understanding of [Specific Aspect of the Study]. Please let us
know if you are interested in participating or if you have any
qguestions.

Thank you for considering this opportunity to contribute to
[Field of Study].

Sincerely,

[Your Name]



[Your Position]
[Contact Information]

Example for Template 1

Subject: Invitation to Participate in Urban Green Spaces Study
Dear Ms. Johnson,

I am writing to you from the University of Greenfield's
Environmental Research Team. We are conducting a study on the
impact of urban green spaces on mental health, and we believe
that your expertise in urban planning could provide valuable
insights.

Study Details:

Title: Urban Green Spaces and Mental Health

Purpose: To explore how urban green spaces contribute to the
mental well-being of city residents

Participant Requirements: Professionals in urban planning or
related fields

Duration: Approximately 2 hours for an interview

Compensation: $50 Amazon gift card

Your participation will be instrumental in advancing our
understanding of environmental factors in urban mental health.
Please let us know if you are interested in participating or
if you have any questions.

Thank you for considering this opportunity to contribute to
environmental science research.

Sincerely,

Dr. Emily Harris

Head of Environmental Research
University of Greenfield
emily.harris@unigreenfield.edu



Research Study Invitation Template 2

Subject: Call for Participants in [Study Title]
Hello [Recipient's Name],

I am reaching out from [Your Institution or Company], where we
are conducting exciting research on [Research Topic]. We are
inviting individuals like yourself to participate and share
your valuable experiences.

What We Are Studying:

Research Focus: [Brief description of the research focus]

Your Role: [What will be expected of the participant]

Time Commitment: [Expected duration]

Benefits: [Explain any benefits the participant might receive,
including indirect benefits]

This study is a great opportunity to contribute to important
research in [Field of Study]. If you are interested or would
like more information, please contact us at [Contact
Information].

Thank you for considering being a part of this groundbreaking
research.

Best regards,
[Your Name]

[Your Position]
[Contact Information]

Example for Template 2

Subject: Call for Participants in Digital Learning Experiences
Study
Hello Mr. Brown,

I am reaching out from TechEd Research Group, where we are



conducting exciting research on the effectiveness of digital
learning platforms. We are inviting educators like yourself to
participate and share your valuable experiences.

What We Are Studying:

Research Focus: The impact of digital platforms on learning
outcomes in high school students

Your Role: Completing an online survey and participating in a
focus group discussion

Time Commitment: 1 hour

Benefits: Insights into the latest trends in digital education
This study 1is a great opportunity to contribute to important
research in educational technology. If you are interested or
would 1like more information, please contact us at
study@techedrg.conm.

Thank you for considering being a part of this groundbreaking
research.

Best regards,

Laura Gibson

Lead Researcher

TechEd Research Group
laura.gibson@techedrg.com

Research Study Invitation Template 3

Subject: Your Expertise Requested for [Study Title]
Dear [Recipient's Name],

I am [Your Name], a researcher at [Your Institution or
Organization]. We are embarking on a study titled “[Study
Title]”, focusing on [Specific Aspect of the Study]. We are
seeking experts in [Field] to participate and provide their
unique perspectives.

Study Overview:



Objective: [Objective of the study]

Participation Involves: [Briefly describe what the participant
will do]

Estimated Time: [Time commitment]

Incentive: [Any incentives offered]

Your expertise in [Field] would be invaluable to our research.
If you are interested in participating or have any questions,
please feel free to reach out.

Looking forward to the possibility of your participation.
Kind regards,

[Your Name]
[Your Position]
[Contact Information]

Example for Template 3

Subject: Your Expertise Requested for Nutritional Choices
Study
Dear Dr. Allen,

I am Dr. Susan Clarke, a researcher at Healthy Living
Institute. We are embarking on a study titled “Impact of
Nutritional Choices on Long-Term Health”, focusing on dietary
habits. We are seeking experts in nutrition and dietetics to
participate and provide their unique perspectives.

Study Overview:

Objective: To understand how early dietary choices affect
health in later life

Participation Involves: Completing a detailed questionnaire
and participating in an interview

Estimated Time: 1.5 hours

Incentive: Contribution to significant nutritional research
Your expertise in nutrition would be invaluable to our
research. If you are interested in participating or have any



questions, please feel free to reach out to me at
susan.clarke@healthyliving.org.

Looking forward to the possibility of your participation.
Kind regards,

Dr. Susan Clarke

Lead Researcher

Healthy Living Institute
susan.clarke@healthyliving.org

Purpose of a Formal Invitation to
Participate in a Research Study

The purpose of a formal invitation letter for research
participation is to inform potential participants about the
study and invite them to contribute. It should convey the
significance of the study and clarify what participation
involves.

Key Elements of a Research Study
Invitation Letter

Clear Description of the Study: Briefly explain the study’s
purpose and scope.

Participant Role: Clearly outline what is expected from
participants.

Time Commitment: Mention the estimated time involvement.
Incentives or Compensation: Detail any compensation or
benefits participants will receive.

Contact Information: Provide a way for potential participants
to reach out with questions or to express interest.



Tips for Writing a Research Study
Invitation Letter

Be Concise and Clear: Use clear language to explain the study
and participation requirements.

Show Respect: Acknowledge the value of the participant’s time
and expertise.

Highlight the Significance: Emphasize the study’s importance
and how their participation can contribute to the field.
Include All Necessary Details: Ensure all relevant information
about the study and participation is included.

Proofread: Ensure the invitation 1is free of errors and
professionally presented.



